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Children’s Legal Centre



CORAM CHILDREN’S LEGAL CENTRE JOB APPLICATION FORM
	Please return completed form to:

Post: Hazel Kent, Coram Children’s Legal Centre, 49 Mecklenburgh Square, London, WC1N 2QA.

Email: hkent@essex.ac.uk 
	Position applied for: Operations Officer, International Policy and Programmes
Closing Date: 31st January 2012
Interviews: W/C 6th February 2012
Where did you hear about this vacancy?



	1.  PERSONAL DETAILS

	Mr/Mrs/Miss/Ms/Other:



Surname: 
	Forenames:


	Address: 
	

	Daytime tel. no:


Home tel. no:


Mobile no:

	Email address:  



	Do you need permission to work in the UK? If yes which visa do you hold?

	

	The first interviews are due to be held the week beginning the 6th February - are you able to attend during this week?
	

	

	2.  EDUCATION HISTORY

	
	Dates
attended
	Qualifications
	Result/Grade

	Schools:


	
	
	

	Colleges/Universities:
	
	
	

	Other training 
	
	
	


	3.  EMPLOYMENT HISTORY  

(Please list in reverse order the organisations for which you have worked)

	Name(s) of Employer(s)
	Dates
	Position held and main responsibilities
	Reason for leaving

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. SUPPORTING INFORMATION (please use another sheet if required)

	Please tell us how you think your skills and experience meet the criteria outlined in the job description and person specification, giving examples where possible.  You should provide enough information to fill 1-2 A4 sheets.



	5.   SUPPLEMENTARY INFORMATION

	Please indicate how many days off sick you have taken in the past three years: 





	Current/Last Salary: 



	Do you have pending or have you ever been convicted of a criminal offence (other than minor driving offences) which is not a spent conviction under the Rehabilitation of Offenders Legislation?



	If yes, please give further information (use separate sheet if necessary): 



	Do you require permission to work in the UK, and if yes, do you have a valid permit?:



	Do you have any disabilities which may affect your application?:

If yes please describe disabilities and indicate:

Any adjustments which you feel should be made to the recruitment process to assist you in your application for this job?:



	6.   REFERENCES

	If we offer you the post we will want to take up references immediately after the offer is made, but not before.  Any offer of employment will be subject to our receiving satisfactory references.  Please state the name and contact details of at least two referees below, one of who must be your present or immediate past employer.

	Referee 1: 


	Referee 2: 



	Declaration of Applicant
I confirm that the information given on this form is, to the best of my knowledge and belief, true and complete and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.  

I agree that should I be successful in this application, I will, if required, apply to the Criminal Records Bureau/ Scottish Criminal Records Office for an enhanced disclosure. I understand that should I fail to do so, or should the disclosure not be to the satisfaction of the company any offer of employment may be withdrawn or my employment terminated. 

I give my consent to the processing of my personal data by computer or other means in relation to my job application and possible future employment.

Signature: _______________________________________
Date: ________________________


	Data Protection:  Your signature on this form authorises the Coram Children’s Legal Centre to process this personal data and sensitive personal data for the purposes of your application for employment.  It will be treated and filed as confidential information.  It will not be made available to a third party without written permission from the applicant. If you are appointed to the post your application form will be kept for the duration of your employment.  If you are not appointed to the post, the form will be kept for 6 months and then destroyed.  I understand that the personal data which I have provided on this form may be stored in paper or electronic form in accordance with Coram Children’s Legal Centre’s policy on Data Protection and with the provisions of the Data Protection Act 1998.   


